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Exhibitor Registration





The University Center is located at 500 Wild Rose Avenue on the UWRF Campus
	Agency/Company
	     

	Name of Contact
	     

	Address
	     

	Phone & Fax
	     

	Email & Website 
	     

	Please indicate most appropriate descriptor of your agency/business:

 FORMCHECKBOX 
 Non-profit Community Resource
 FORMCHECKBOX 
 Educational Institution   
 FORMCHECKBOX 
 Treatment Provider

 FORMCHECKBOX 
 Home-based/Direct Sales

 FORMCHECKBOX 
 Equipment/Technology
 FORMCHECKBOX 
 Retail Business


 FORMCHECKBOX 
 Other Vendor (describe):      
*Please attach a brief description of your agency, and/or products, or a brochure.


Exhibitor/Vendor Packages:




           Circle Selection:

	Check

pkg

selected
	Package
	Description
	Non-profit

(& Home-based independent consultant sales)
	For-profit


	 FORMCHECKBOX 

  
	Basic
	6 foot skirted table, one chair, one lunch
	$75
	$125

	 FORMCHECKBOX 

	Basic Plus
	6 foot skirted table and one chair, one conference registration(and lunch), and bag stuffer (300 pieces provided by exhibitor)
	$150
	$250

	 FORMCHECKBOX 

	Visibility 

Package
	6 foot skirted table and one chair, one conference registration (and lunch), bag stuffer (300 pieces provided by exhibitor), and ad space (3-1/2”w by 2”h) in conference program  
	$250
	$350

	 FORMCHECKBOX 

	Visibility Plus

Package
	6 foot skirted table and one chair, one conference registration (and lunch), bag stuffer (300 pieces provided by exhibitor), and ad space (3-1/2”w by 2”h) in conference program, logo/ad on looping slideshow on large screen in exhibit area throughout the day, and signage at afternoon refreshment tables.
	$350
	$400


Additional lunches may be purchased for $15.00

      Additional lunches:______________
Registration fee (by check) must accompany the registration form. Space will be confirmed once payment is received. Send payment and registration to:

WWAACC Autism Conference ~ P.O. Box 673, Hudson, WI 54016
Exhibitor Facts

REGISTRATION FEE — Exhibitor fee must accompany registration form to reserve a space for the conference. Confirmation will not be provided until payment is received. Registration and payment will be returned if space is no longer available or if display/exhibit/vendor is not considered appropriate for this event.

WHEN — Friday, February 3rd, 2012
WHERE — University of Wisconsin – River Falls, University Center - 500 Wild Rose Ave, River Falls, WI 54022
SPACE — Exhibitors will be furnished with one skirted six-foot table and two chairs.

HOURS — Access to the building for set up will begin at 7:00am. Exhibitors may begin taking down displays after 2:30pm (after last session begins).
GENERAL GUIDELINES — Displays must be contained within the assigned exhibit space in such a way that they do not interfere with other exhibitors’ display or violate fire lanes as approved by the Fire Marshall. All displays, signs, flyers, distribution of literature and souvenirs or any other activities must take place inside the contracted exhibit space only. WWAACC reserves the right to reject or require on-site modifications of any display that, in WWAACC’s sole discretion, is not in keeping with the character of the WWAACC exhibition or in violation of the “good neighbor” policies as described above. WWAACC also reserves the right to remove promotional materials from the show floor that are deemed objectionable. No signs, banners or displays shall be displayed in any other part of the University Center without the approval of WWAACC. Each exhibit must be open and staffed during all official exhibit hours.

SHIPPING — Exhibitors must make their own arrangements for their display materials or equipment. Shipping and storage of display materials will not be available for this event.
CHECK-IN — Friday, February 3rd, 2012, 7:00 – 8:00am at “Exhibitor Registration” located outside the Falcon’s Nest on the first floor of the University Center. Each exhibitor must check in with the Exhibitor Registration desk prior to setup. Exhibitors will receive one conference program per booth. Exhibitors do NOT receive admission to workshops unless purchased or included in the exhibitor package purchased. If Exhibitors attend workshops without registering, your agency will be invoiced the conference attendance fee.

SET-UP — Friday, February 3rd, 2012, 7:00 – 8:00am. Registration begins at 8:00am.
TEAR DOWN — May begin at 2:30pm, and must be removed from the exhibit hall by 4:00pm.
OTHER — Exhibitors should have staff present at their exhibit during all exhibit hours. Wireless Internet will be available during the conference. Exhibitors do NOT receive admission to workshops and general sessions unless purchased. Exhibitors may distribute materials in their exhibit area only. 

STORAGE — Secure storage is not available at the University Center on the day of the event. Exhibitors should not leave valuable items unattended in the exhibit area, and should have exhibits supervised during the conference.

LIABILITY INSURANCE — WWAACC and the UWRF University Center will not be responsible for the safety of exhibitor’s property. Exhibitor is advised to consult its insurance broker for proper coverage. Exhibitors should not leave valuable items unattended in the exhibit area.
AD SPACE – Ads (or logos) must be provided in EPS, JPG or PDF format in the specified size by January 14, 2012. Email to exhibitor@wwaacc.org.

BAG STUFFERS – Must be received by January 14, 2012. 300 items may be shipped to:                                WWAACC Autism Conference P.O. Box 673, Hudson, WI 54016
DOOR PRIZES — WWAACC’s Annual Knowing Autism Conference features fun, entertainment and shopping opportunities at the Silent Auction. Be part of the fun, whether you can attend the conference or not, by donating items or baskets which will contribute to the success of the auction. Be inspired and creative as you consider donating something representative of your business. 
Contact us at exhibitor@wwaacc.org with questions.
